School Hours

School hours are from 7:30 A.M. to 4:00 P.M.

DAILY SCHEDULE

If students wish to eat school

breakfast, they should go directly to the cafeteria upon arrival. Breakfast is

served from 7:30-8:15. Breakfast is not served when school starts two hours late.

To report absences or ask for information, please call between 7:30-9:00.

DENISON ELEMENTARY

DES students that arrive at school before 8:10 A.M. should wait in the gym.

All DES students picked up before dismissal time MUST be dismissed through the

office.

Regular School Hours

1 Hour Late Start

2 Hour Late Start

8:20 Classes Begin
3:25 Classes End
3:40 Buses Depart
3:45 Student Pick up

9:20 Classes Begin
3:25 Classes End
3:40 Buses Depart
3:45 Students Pick up

10:20 Classes Begin
3:25 Classes End
3:40 Buses Depart
3:45 Student Pick up

1 Hour Early Out

2 Hour Early Out

8:20 Classes Begin
2:25 Classes End
2:40 Buses Depart
2:45 Student Pick up

8:20 Classes Begin
1:25 Classes End
1:40 Buses Depart
1:45 Student Pick up

BROADWAY ELEMENTARY
BES students that arrive before 8:00 A.M. should wait in the auditorium.

Regular School Hours

1 Hour Late Start

2 Hour Late Start

8:20 Classes Begin
3:25 Classes End
3:30 Buses Depart

9:20 Classes Begin
3:25 Classes End
3:30 Buses Depart

10:20 Classes Begin
3:25 Classes End
3:30 Buses Depart

1 Hour Early Out

2 Hour Early Out

8:20 Classes Begin
2:25 Classes End
2:30 Buses Depart

8:20 Classes Begin
1:25 Classes End
1:30 Buses Depart
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balance. It is the parent’s and student’s responsibility to know when lunch and
milk money is needed.

Milk
Milk is 45¢ per carton. Students have their choice of chocolate or white skim or
2% milk.

If a child is allergic to milk, the school will provide an alternate drink (with doctor’s
written order).

Activity Tickets
Student activity tickets may be purchased for $25.00 and will entitle the student

to attend school functions during the current school year, with the exception of
athletic tournament play. They may be purchased any time during the school year.

Registration
A $35.00 registration fee is due at the time of registration. Reduced rates are

available for those that qualify. Qualifications are based upon the free and reduced
lunch application. An additional form (waiver) will need to be signed to qualify for
reduced priced registration. If a student enters school second semester, the
registration fee will be 1/2 of the total. Restitution for textbook misuse and
missing library books will be made if necessary.

Refunds

If you are planning a move please contact the office with your new address, so we
may prepare a refund. If a student leaves our district during first semester, the
second semester book fees will be refunded. If a student leaves during second
semester, no book fee refund is given. Lunch money refunds over $10.00 will
require a check being sent from the Administration Office.

Waiver of Fees and Charges
Fees and charges which may present a barrier to the enrollment or transfer of a
homeless child or youth may be waived in the discretion of the superintendent.

Class Overview

Transitional Kindergarten Overview
Parents of T-K students are required to provide the school with the child’s birth
certificate and immunization record.

During the child’s year in T-K he/she will be learning many things in the areas of
academics, physical development, socialization and emotional development.



Academic areas will include:

Math skills - patterning, shapes, numbers.

Reading skills - introduced to letter names and sounds in variety of activities to

support a child’s beginning stages of reading.

Science / Social Studies - variety of areas including: Seasons, Holidays, Snow,

Penguins, Nursery Rhymes and hands-on science kits about Ants, Penguins, and

Eggs.

Children will develop physically through recess and physical education classes
where they develop large motor control and through manipulative activities to
develop fine motor control.

A large part of T-K is socialization where we learn to take turns, share, use polite
manners and understand how to work as a part of a group. Finally, your child will
develop emotionally by displaying self-confidence and control.

Kindergarten Overview
Parents of kindergarten students are required to provide the school with the child’s

birth certificate and immunization record.

During the child’s year in kindergarten he/she will be learning many things in the
areas of academics, physical development, socialization, and emotional
development. Academic areas will include math, reading, science, and social
studies.

Math skills to be covered include grouping, sorting, numbers, shapes, addition,
subtraction and measurement.

Reading activities involve learning the letter names and their sounds, writing on a
daily basis, and having exposure to a wide range of literature. Children receive
reading instruction in small guided reading groups.

Science concepts will be covered through a variety of units and might include
areas such as animals, plants, weather, and include experiments and activities.

Social Studies curriculum will include concepts about community helpers and
neighborhoods, and giving value to all cultures and people.

Children will develop physically through recess and physical education classes
where they develop large motor control and through manipulative activities to
develop fine motor control.



A large part of kindergarten is socialization where we learn to take turns, share,
use polite manners and understand how to work as a part of a group. Finally, your
child will develop emotionally by displaying self-confidence and control.

First Grade Overview
First grade will be a tremendous year of growth for your child. Below you will find
Iowa Core standards which will be covered in first grade.

Math:
e Operations and Algebraic Thinking
» Represent and solve problems involving addition and subtraction.
» Understand and apply properties of operations and the relationship
between addition and subtraction
» Add and subtract within 20
» Work with addition and subtraction equations
* Number and Operations in Base Ten
» Extend the counting sequence
» Understand place value
» Use place value understanding and properties of operations to add and
subtract
* Measurement and Data
» Measure lengths indirectly and by iterating length units
» Tell and write time
» Represent and interpret data
* Geometry
» Reason with shapes and their attributes

Reading Literature
All standards are covered in a variety of text
» Ask and answer questions
» Retell key details
Describe and/or illustrate characters, setting and major events
Identify words and phrases that suggest feelings
Explain differences between a range of text types
Identify who is telling the story
Identify supporting details in an informational text
Compare and contrast major events, characters, ideas, or text
With prompting and support, read prose and poetry
Know and use various non-fiction text features
Distinguish between information provided by pictures or text
Identify distinguishing features of a sentence
Know and apply grade level phonics and word analysis skills in decoding
words
» Read with sufficient accuracy and fluency to support comprehension
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Writing

» Write opinion, information, narrative, information/explanatory pieces which
introduce a topic, details, and a closure

» With support from adults and editing suggestions from peers, add details
to strengthen writing

» With guidance, use a variety of digital tools to strengthen writing
individually and in a group

» Participate in shared research and writing projects

» With guidance recall and/or gather information to answer questions

Units will include:
» Families and Neighbors
» All About Work
» Environment-All About Earth
» Thanksgiving-Life Long Ago
» Our Government
» Pebbles, Sand, and Silt
» Balance and Weighing
» Insects

For further information on these first grade standards see... educateiowa.gov.

Second Grade Overview

The second grade reading program will consist of small group leveled text
instruction. The major focus of our program is comprehension, fluency, and
accuracy. Other selected books support our science, social studies, and math
curriculum and provide a balance of fiction and nonfiction text.

Phonics work consist of structured and sequential activities designed to increase
word solving strategies in reading and writing.

Math concepts include:

¢ Solves single and multiple steps addition and subtraction word problems,
within 100, using a variety of methods

Fluently adds two one-digit numbers using mental strategies
Fluently subtracts two one-digit numbers using mental strategies
Writes an equation to show the sum of equal addends

Counts, reads, writes, and compares numbers 0 to 1,000

Fluently regroups up to four two-digit numbers when adding
Fluently regroups two-digit numbers when subtracting

Adds and subtracts numbers 0 to 1,000 using a variety of strategies
Identifies and draws geometric shapes based on attributes
Identifies and shows equal parts of rectangles and circles

Measures and estimates lengths using standard units

Tells and writes time to the nearest 5 minutes
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Describes the relationship among standard units of time

Collects and interprets data to create graphs and answer questions
Solves word problems using coins, dollar bills, and appropriate symbols
Know from memory addition and subtraction fact to 20

Language concepts include:

Capital letters, punctuation

e Simple and compound sentences

e Grammar and parts of speech

o Types of writing including: Informational, Personal Narratives, Persuasive

Science concepts include:

Identifies characteristics of living/nonliving things

Recognizes how habitats meet the needs of plants and animals
States the relationships between Earth, moon, and sun
Observes and describes properties of matter

Explains fossils and how they are made

Identifies natural resources and their uses

Social Studies concepts include:

e Describes how relationships impact a community

e Explains how people impact environment

e Compares differences between life long ago and life today

Third Grade Overview

Science will include the study of the structure of life of animals. We will study the
properties of light, the forces that change our land (earth), and the components of
the food plate.

Social Studies will include the study of maps and globes and how to apply them.
We will study the responsibilities of a good citizen and how our local, state, and

national government work to make our laws. In addition, students will describe

how Harriet Tubman affected the history of our country.

Students will be expected to master timed addition, subtraction, multiplication and
division of 100 problems. We will be adding and subtracting up to four digit
numbers with and without regrouping. Students will be introduced to multiplication
and division facts. Additional skills include different forms of graphs,
measurement, fractions, and geometry. Students will learn strategies to help them
in problem solving.

Children will be given numerous opportunities to express themselves through
writing. Capitalization, punctuation, and word usage skills will be taught in
conjunction with writing activities.



Our reading program will consist of whole class reading and small group guided
reading. Comprehension, strategies, fluency, and word work will be the focus of
interaction. The major focus of our program is to help children love reading, to see
reading as useful, and to develop the knowledge and experience they need to
become successful readers.

Fourth Grade Overview

The fourth grade language arts program is a balanced program which emphasizes
the writing process and language skills. Just as children learn to walk and talk,
they must learn to write. A polished piece of writing is the result of many prior
steps in the process. Students will create many types of writing this year. All
language instruction will align with the Iowa Core.

The fourth grade math curriculum focuses on problem solving skills and strategies
using cognitively guided instruction. Basic addition and subtraction facts are
reviewed and related to mental math strategies so that students can use math
efficiently. While working on their multiplication and division facts, the students
are taught single and double digit multiplication and long division. Place value,
measurement, fractions, decimals, and geometry also help students to
communicate mathematically. All math instruction will meet the needs of the Iowa
Core.

Fourth grade students will be involved in a literature based reading program.
Shared reading, guided reading, individual reading, and listening to literature are
the four components in our program. Comprehension, fluency, and accuracy skills
will be the focus of instruction. All reading instruction will be aligned with the Iowa
Core. It is recommended that each student read a minimum of 20 minutes daily at
home to further ensure reading success.

A hands-on approach is emphasized in fourth grade science. Areas of study
include:
e Motion and design
Land and Water
Electricity, sound, and waves
Rocks and minerals
Current Events

The fourth grade social studies curriculum examines current events and Iowa
History.

We ask that each child attempt to complete any daily work sent home.

Fifth Grade Overview

Reading, math and language instruction will align with the Iowa Core. The
Benchmark Literacy program is a comprehensive reading and language program
that will cover all of our reading and language arts skills.
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The language program is designed to allow students opportunities to apply
language skills such as sentence structure, mechanics, and content paragraphs.
The curriculum also includes 4 writing passages, and a review of the parts of
speech.

The fifth grade reading program is leveled text coupled with a literature-based
program which includes many different genres. Students need the opportunity to
read many different types of books and to read as often as possible It is the
program’s goal to increase a child’s desire to read for pleasure, as well as for
knowledge. Nonfiction text features are also a focus.

The fifth grade math curriculum includes addition, subtraction, multiplication and
division of whole numbers, decimals, and fractions. Problem solving skills are
taught and explored. Measurement in both metric and customary systems are
incorporated. Basic geometry, ratio, and probability concepts are introduced.

In American history, we study the period from the early explorers to the Civil War.
We study groups and individuals who have contributed to make our country what
it is today.

Science will have 4 units of study; plants, ecosystems,variables, and solar system.
We will be using the EIE format to teach Science. Hands-on labs are used to
extend the science program.

Physical Education, Music, Library, Art, Guidance, and Technology
Education

These classes may be held on a repeating cycle rather than on the same day every
week. This type of schedule permits the grade levels to proceed with these classes
when vacation or early dismissals interrupt the weekly schedule.

Extended Learning Class
Extended Learning program is available for grades 4-5 on a full year basis.

Students are admitted to the program by exhibiting highly advanced thinking
skills, content skills, and/or creativity. Iowa assessment composite scores, teacher
nomination, and/or individual assessments are involved in the selection process.
The students are continually evaluated throughout the program to ensure that
they are benefiting from the program. Parental permission is required before
students may participate.

Musical Monarchs

Musical Monarchs is offered to any fifth grader interested in singing beyond the
regular music class period. Rehearsals begin in September and end at the
conclusion of the school year.



Meetings will be on Mondays from 3:30 - 4:15 P.M. Attendance at rehearsals is
mandatory unless excused by the teacher. Various performances will be given in
the community throughout the school year.

Math Olympiad

Fifth graders, who are advanced in mathematical skills, are eligible for Math
Olympiad. This is an intensive program for students with mathematical
computation and problem solving ability. These math sessions are held after
school, one day per week from November through March. Parental permission is
required.

Special Services
The following special services are available to your child as a student at Denison

Elementary School: speech therapy, hearing and vision screening (grades 1
through 5), occupational therapy, physical therapy, and school psychologist. At
some time during the school year, it may be beneficial for teachers and parents to
request the help of these specially trained people in order to provide a better
educational program for your child. Your written permission will always be
obtained before any special services are initiated.

ELEMENTARY POLICIES

After School Arrangements
Discuss after school arrangements with your child before coming to school. If

arrangements are different than what was arranged at registration, please send a
note to the office or call the school.

Denison Elementary

All picked-up students will be dismissed at 3:45 P.M. Please wait outside the main
doors until all buses leave. Please make sure you call the office prior to 3:00 PM
with any end of day transportation changes including single-day pickups.
Students being picked up before dismissal time 3:45 P.M. must be signed
out and picked up at the office.

To ensure the safety of our student, students that walk or ride a bike will be
dismissed at 3:45. They will wait in the cafeteria under supervision. Children will
not be allowed to wait outside unsupervised.

If we do not receive notice of transportation changes including single-day
pickups, students will be sent to their usual destination. Calls must be received no
later than 3:00 P.M. to ensure your message is delivered to teachers in a timely
manner. Students will not be taken off buses - parents must go to the bus stop to
meet the student. Parents may not take students from the bus lines, please come
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to the office to see if last minute change is possible. Last minute pick-ups will be
directed to the cafeteria for 3:45 P.M.

Broadway Elementary

BES students will report to the auditorium. Teacher associates will supervise and
dismiss students to the buses. Students wishing to ride a different bus (other than
their own) MUST have a note or phone call from home to obtain a bus pass.

Change of Address, Sitter, Phone Number, Contact Person
If any of the above should change during the school year, please contact the office
immediately.

We must have someone listed as emergency contact (that can be reached) in case
of an emergency.

Absence and Tardiness

We cannot stress the importance of your child being in school everyday and on
time, if he/she is to achieve the greatest success in their work. However, when
children are sick, they should stay home from school. If your child will be
absent or tardy, please call the school between 7:30-9:00 A.M. If we do
not receive a call your students absence will be unexcused.

Please make every attempt to have your child at school on time. The tardy bell
rings at 8:20 A.M. This means your child should be in their classroom before that
time - not just entering the building. When a child is late they should check-in at
the office upon arrival, they will be given a pass to be given to the teacher.

Regular attendance is expected of all students. It is impossible to completely make
up everything that is missed. A typical school day is filled with learning that is not

limited to books, i.e. group projects, discussions, and lab work. Paper work can be
made up, but the valuable learning opportunities cannot.

Attendance is recorded twice daily. After the 10th absence a letter of concern is
sent to parents. After the 15th absence a meeting is convened to determine the
causes of the absences from school and develop an individual plan to improve
attendance.

If attendance does not improve, agencies including, but not limited to, the
following will be contacted: Department of Human Services, County Attorney,
Public Health, family physician, mental health professionals, Area Education
Agency, and Juvenile Court Services. Ultimately, retention may be considered if the
student, due to poor attendance, is unable to meet academic expectations.
According to our School Board Policy(501.17), students absent for 10 consecutive
attendance days will be designated as inactive. Only students with validated
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medical reasons would be exempt from this policy. If a student returns, the
student would be required to re-enroll.

After the 5th unexcused tardy a letter of concern is sent to parents. After the
15th unexcused tardy a meeting is convened to determine the cause of the
unexcused tardies and develop an individual plan to improve tardies.

If unexcused tardies do not improve, agencies including, but not limited to, the
following will be contacted: Department of Human Services, County Attorney,
Public Health, family physician, mental health professionals, Area Education
Agency, and Juvenile Court Services.

Teacher Request for Next School Year
Parents can request not to have a specific teacher for their child(ren). Initial

requests need to be made by April 30th. If you have any questions or concerns,
please visit with building principal.

Conferences, Vacation, and Inservice Days

Please refer to the District Calendar for days school is not in session and for
scheduled early dismissals. If these dates should need to be changed, notes will be
sent home in advance with your child.

Reporting to Parents
There will be four reporting periods during the school year, with report cards being

sent home and the end of each quarter. Parent /Teacher Conferences will be held
at the end of the 1st and 3rd grading periods.

If you wish to see your child’s complete set of records, please contact the
principal(s) or guidance counselor. Scheduled conferences with parents are held
twice during the school year.

As parents and teachers discuss the goals they have for your child and the way in
which these goals may be reached, much more can be accomplished. Additional
conferences may be scheduled at the request of the parents, teachers, or
principal(s).

Solicitation
Sales of any kind by students during the school day are prohibited.

Pets at School

Students are allowed to bring pets to school only with advance permission from
the teacher. Pets should not be transported to and from school on the school bus.
Pets are not allowed to stay for the entire day. Please keep in mind that some
children are allergic or afraid of certain animals; so always check with the teacher
in advance. Do not bring pets into the building with you when you pick up your
child from school.
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Personal Property at School
Please label everything brought to school especially mittens, boots, school
bags, hats, coats, etc.

In the interest of helping children learn the value of money and of eliminating
temptation regarding the possession of other’s property, we discourage children
from bringing money to school unless it is to be used for a required purpose such
as milk, lunch, field trips, etc. All money should be in the form of a check (if
possible) and sent in a labeled envelope with child’s first and last name. Book
order checks should not be made out to the school. Your child’s teacher will
instruct you to whom the check should be made out to.

At DES, the lost and found box is located outside the office. Items not claimed will
be donated to local non-profit agencies at the end of each semester.

At BES, the lost & found is in the auditorium. At the end of each semester, articles
not claimed will be donated to local non-profit agencies.

Valuables should be left at home. The school is no place for CDs or CD
players, trading cards, electronic games, cell phones, I-Pods, PDA’s, etc. These
items disrupt the school day when they are lost, misplaced, or stolen. The school
will not be held responsible for lost or stolen items.

Testing/Surveys

A comprehensive testing program shall be established and maintained to evaluate
the education program of the school district and to assist in providing guidance or
counseling services to students and their families.

No student shall be required, as part of a program funded by the United States
Department of Education, or as part of any applicable program, to submit without
prior written consent from the student's parent, to surveys, analysis or evaluation
which reveals information concerning:

e political affiliations or beliefs of the student or student’s parent;

e mental and psychological problems potentially embarrassing to the student or
the student's family;

e sex behavior and attitudes;

e illegal, antisocial, self-incriminating and demeaning behavior;

e critical appraisals of other individuals with whom students have close family
relationships;

e legally recognized, privileged and analogous relationships, such as those of
lawyers, physicians and ministers;

e religious practices, affiliations or beliefs of the student or student’s parent; or

e income, (other than that required by law to determine eligibility for participation
in @ program or for receiving financial assistance under such program.)
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Adult Volunteers

If you are interested in volunteer work at the elementary school, talk with your
students teacher. You are a source of special skills and we need what you can
provide. Listening to a child read or conducting flash card drills can be very
beneficial. There may be things such as cutting, stapling, or collating that can
done at school or home. As with all visitors you will need to sign in at the office
and wear a visitor badge.

Treats
If your child wishes, he/she may bring birthday treats during the year. If treats
are brought:

e Treat should be brought for every child in the classroom

e Treats should be precut if needed and ready to eat

e We recommend drinks and snacks that meet the guidelines of our District
Wellness Policy (district approved snack list at back of book).

School Parties

Classrooms will be celebrating Halloween, Christmas, and Valentine’s Day.
Volunteer parents will be asked to help in grades K-1-2. Students in K-1-2 will
need to bring $3.00 to the teacher for party supplies.

Students in grades 3-4 will bring party supplies from home.

Students in grade 5 will need to bring $5.00 ($3.00 for party & $2.00 for the
swimming party at the end of the school year).

Homework

If your child brings homework home, please encourage the completion of this task.
Parental support is critical to a student’s success. Please check your child’s
homework folder or school planner each day for assignments and other
information.

Telephone Information
The telephone number for DES is 712-263-3104 and for BES is 712-263-3103.

Please do not call your child during school hours unless it is an emergency.
Students must have a phone pass from their teacher before they are allowed to
use the phone. Students who do not use proper phone etiquette will not be
allowed to make further phone calls.

Visiting School

Please feel welcome to visit your child’s classroom at any time. A call or a note to
the teacher is appreciated so schedules can be coordinated. A suitable visitation
period is one hour. Children unaccompanied by an adult are not permitted to visit
a classroom.
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Please sign in with the office staff and get a visitor pass before going to the
classroom or playground.

Child Custody
In most cases, when parents are divorced, both parents continue to have shared

rights where their children are concerned. If you have a court order that limits the
rights of one parent in matters such as custody or visitation, please bring a copy
to the office. The custodial parent should visit with their child’s teacher each new
school year to discuss custody concerns. We will try to honor your wishes but
please remember--school personnel must follow the law in matters of
custody and court orders.

Upon request, the noncustodial parent may request copies of report cards,
newsletters, etc. The request should be made each new school year.

ELEMENTARY BEHAVIOR POLICY

Philosophy

We believe all children have a right to a safe and nurturing environment that
promotes the development of responsible citizens. To achieve this, it is essential
for each student to develop self-respect, self-control, respect for others, and a
positive self-concept.

Guidelines for Success
A positive atmosphere will make Denison Elementary and Broadway Elementary a
warm and exciting place where new learning will occur every day.

Our Motto: "Be responsible, do your best, and help the rest!”

Purple Hands Pledge: "I will not use my hands or my words for hurting myself
or others.”

Due Process
Before a student is subject to disciplinary action under the Guidelines for Success,
the following minimum steps of due process must be offered to that student.

1. The student must have been informed of the conduct which is expected or
prohibited.

2. Prior to disciplinary action, a hearing will be held with the student at which
time notice is given as to what he or she is accused of doing.

3. An opportunity should be given during the hearing for the student to present
his or her side of the story.

4. The administrator must make the decision relating to disciplinary action based
upon the incidents which have been appraised from the knowledge gained.
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Student Expectations
The student will:

1. Use non-offensive language and gestures.
2. Use appropriate voice level.
Level 0 No talking (examples-testing, silent reading),
Level 1 Whisper/quiet voice (library),
Level 2 Conversation/large group activities (cafeteria, gym),
Level 3 Outside voice (playground).
Voice level of classroom activities will be at the discretion of the teacher.
3. Respect other people’s space. Keep hands, feet, and objects to yourself.
4. Respect other people’s property. Examples of hon-respect: stealing,
scratching desks, poking holes, writing on wall/books/chairs/desks etc...
5. Comply with appropriate requests made by adult supervisor.

The previous expectations include, but are not limited to: teachers, counselors,
principals, custodians, volunteers, guest, bus drivers, paraprofessionals,
secretaries, food service personnel, etc.

Staff Guidelines - Teaching Student Responsibility & Discipline
The Role of the Classroom Teacher

The classroom teacher is the center of our school behavior policy. Teachers will
continually emphasize to both students and to parents the importance of the
motto, "Be responsible, do your best, and help the rest.”

Teachers will focus on teaching, re-teaching, and encouraging responsible
behavior, rather than trying to control irresponsible behavior. We all need to stress
responsibility, listening, doing one’s best, cooperating and respecting others.

Three basic principles of management and discipline will be implemented by all
teachers:
1. At the beginning of the new school year, and as necessary throughout

the school year, students will be taught how to behave responsibly in

each type of classroom activity.

2. Teachers will strive to interact frequently with each student when the
student is behaving appropriately.

3. When misbehavior occurs, teachers will calmly and consistently
implement appropriate classroom consequences. The focus of
interactions with each student will continue to be primarily positive.

Though these principles will guide teachers in their classroom management, each
teacher, each student, and each situation is unique. Teachers will use professional
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discretion to select the specific procedures that fit student needs, the situation,
and the principles described.

The Role of the Administrator
The role of the administrator in responsibility and discipline is to guide staff and
students in their efforts to achieve the school’s mission - student success.

1. The administrators are responsible for the discipline policies. They will guide
the staff through a yearly review and update of this policy manual.

2. The administrators will provide support to teachers as they strive to teach
students to follow the guidelines for success.

3. The administrators will assist staff with severe misbehavior such as physically
dangerous situations, illegal acts, insubordination, and chronic or recurring
problems.

As indicated on a case-by-case basis, the administrator will initiate time-out,
parental conferences, in-school suspensions, out-of-school suspensions,
contacting the appropriate authorities, or other severe consequences. If an
administrator is not available to assist with a crisis situation, the secretary will
direct referrals to the counselors, a principal of another building, or the
superintendent.

The Role of the School Counselors

The role of the school counselor is to teach classes on such topics as self-esteem,
conflict resolution, developing social skills and character education. The counselors
will also be available to consult with staff on chronic behavior problems, suspected
drug abuse, child abuse or neglect, depression, threats of suicide, teacher stress,
etc. and be a part of the building problem solving process. Students should not be
sent to the counselor as an immediate consequence for misbehavior. However, the
counselor will meet on a prearranged schedule with individual students who might
benefit from individual and/or group counseling.

Teacher Associates, Playground Supervisors, Bus Drivers, Office,
Custodial, and Cafeteria Staff

The role of all other staff members have an important role in the teaching of good
character and positive behavior at the elementary school. Our guidelines of
cooperation and mutual respect include all students and all staff. Through positive
interactions with students, our non-certified staff members will encourage students
to be responsible, try their best, cooperate with others, and treat everyone with
dignity and respect. Each staff member should be knowledgeable of the rules and
guidelines specified for school-wide areas and implement the procedures outlined
in this policy manual when misbehavior occurs.
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Responsibilities of Students and Parents
The classroom teacher is the center of the school behavior policy. It is important,

therefore, that they communicate the expectations of the Elementary Behavior
Policy to the students and parents. They will be responsible to emphasize to both
students and parents the importance of our motto, “Be responsible, do your best,
and help the rest.” 1t is also the responsibility of each classroom teacher to inform
and explain the guidelines of our behavior policy to the students and the parents.
The expectations are as follows:

Student
e Students will be exposed to our school’s motto, pledges, and guidelines by the
classroom teacher
e Students will take pride in their efforts to follow the motto and the guidelines
e Each teacher has her/his own set of rules and expectations for their particular
classroom. These specific rules should be discussed and modeled at the
beginning of each year. Students will follow the teacher’s classroom rules

Parents
e The major role of the parents in assisting us with school behavior and
responsibility is to consistently demonstrate interest and support in how
their child is doing in school. We will keep parents informed of student
responsibility and efforts through conferences, phone calls, and notes
e At times parents may be asked to help re-teach an appropriate behavior or
skill
e If there is a severe or recurring problem, parents will be asked to help staff
teach an alternative behavior. By working together, parents and staff can help
the student learn behaviors that will increase opportunities for success and
improving self-concept

Special Considerations

All students are expected to develop responsibility. We recognize that there are
special cases where a disability will require adaptations to the Elementary Behavior
Policy. Students with disabilities may be assisted by appropriate staff to meet the
expectations and goals of the student’s Individualized Education Plan (IEP).

Physical Restraint of Students

State law forbids school employees from using corporal punishment
against any student. Certain actions by school employees are not
considered corporal punishment. Additionally, school employees may use
“reasonable and necessary force, not designed or intended to cause pain”
to do certain things, such as prevent harm to persons or property.

State law also places limits on school employees’ abilities to restrain or
confine and detain any student. The law limits why, how, where, and for
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how long a school employee may restrain or confine and detain a child. If
a child is restrained or confined and detained, the school must maintain
documentation and must provide certain types of notice to the child’s
parent.

Discipline Procedures When Sent to Office
Office discipline referrals are to be reserved for severe and chronic misbehavior.

The office should not be used to refer students for minor problems. To maintain
effectiveness, office referrals must be used only for severe or recurring problems.
When making an office referral, the referring staff member will talk to the principal
as soon as possible to explain the situation. Records will be kept by the principal
on all students referred to the office. Parents will be notified by discipline referral
and/or a phone call. The principal and teachers will re-teach appropriate behavior
in all cases.

TRANSPORTATION INFORMATION

Each transported student has the right to a safe and enjoyable ride to and from
school which is free from intimidation, threat, or harassment. Good conduct of all
transported students while waiting for the school bus and while traveling to and
from school is essential for a safe and enjoyable experience for all students.

Parents/guardians of transported students will be held responsible for their
children until the student boards the school bus in the morning and after the child
leaves the bus at the end of the school day. Parents also share responsibility with
the child for his/her conduct while on the school bus and while in school bus
loading or unloading areas.

Transportation service is a privilege that is granted to the student contingent upon
the exhibition of proper behavior according to District behavioral guidelines. A
student’s eligibility to ride the school bus may be suspended or revoked for a
violation of school bus safety or conduct policies, or for violation of any other law
or policy governing student conduct on a school bus. Revocation of a student’s bus
riding privileges is not considered an exclusion, expulsion, or suspension from
school.

If a student is suspended from bus transportation, the student may be allowed to
ride the bus for class field trips, P.E. class, and any trip that pertains to the
required educational process. However, the student will be restricted to ride in the
front seat of the school bus. Students that participate in non-required activities
(Sports, Drama, Speech, Music, Etc.) will be excluded from all transportation for
the duration of the suspension.

Students who are involved in serious or repeated incidents of unacceptable student
conduct on the school bus may have their riding privileges suspended or revoked.
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Meal Charge Policy
The Denison Community School food Service program is a PRE-Pay system. A
student must have a positive account balance to makes purchases.

When a student’s account goes negative, an automated calling system begins to
make phone calls weekly until the account has a positive balance.

When the charge limit of -$20.00 is reached a building secretary will call to advise
you that your child will need to bring a sack lunch from home and needs to eat a
breakfast at home until the account is paid. The automated phone calls, and lunch
balance notices will continue until account has a positive balance.

Parent Notification for NCLB

Parents/guardians in the Denison Community School District have the right to
learn about the following qualifications of their child’s teachers:

o state licensure requirements for the grade level and content areas taught,
e the current licensing status of your child’s teachers,

e and baccalaureate/graduate certification degrees.

Parent or guardians may request this information from the Superintendent by
calling 712-263-2176.

Entrance - Admissions (Board Policy 501.4)
Children in the school district community will be allowed to enroll in the school
district’s regular education program beginning at age five.

A student shall not be admitted to kindergarten unless the student is five years old
on or before September 15 of the current year.

A student shall not be admitted to first grade unless the student is six years old on
or before September 15 of the current year.

Kindergarten admissions screening will include criteria and procedure for
identifying and integrating at-risk children and their developmental needs.

The board shall require evidence of age and residency in the form of a birth
certificate or other evidence before the student may enroll in the school
district’s education program. It shall be within the discretion of the superintendent
to determine what is satisfactory evidence for proof of age.

Prior to enrollment, the child must provide the administration with their health and
immunization certificate. Failure to provide this information within the time period
set by the superintendent shall be reason for suspension, expulsion or denying
admission to the student.
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Open Enroliment Information
Parents/guardians considering the use of the open enrollment option to enroll their

children in another public school district in the State of Iowa should be aware of
the following dates:

March 1, 2016 - The last date for regular open enrollment requests for
2016-2017 school year.

If the student meets the definition of good cause under 281-Iowa Administrative
Code 17.4(1) because of a change in residence or is an entering kindergarten
student for the 2016-2017 school year the application can be accepted after
March 1, 2015 for the 2016-2017 school year. Applications with good cause or
for kindergarten must be filed on or before September 1, 2016.

A pupil who transfers school districts under open enrollment in all grades 10-12,
shall not be eligible to participate in interscholastic contests and competitions
during the first 90 school days of transfer.

Parents/guardians of open enrolled students who qualify, based on federal poverty
guidelines, may be eligible for transportation assistance. This may be in the form
of actual transportation or in the form of a cash stipend.

Dress Code

The Denison Community Schools has not had to establish strict standards for
personal appearance or dress. We have considered this to be a personal and family
matter, and that all who are members of the school will exercise good judgment in
this matter. It is expected, therefore, that all students will come to school dressed
appropriately. It is our concern, though that each student come to school in a
healthy and sanitary condition. This is in consideration for, and for the protection
of, the other students and faculty members.

It is our belief that clothes and personal appearance directly influence a student’s
behavior and attitude. Our major objective is to provide the best education
possible with the facilities, faculty, and resources available to us. Appearing and
dressing in good taste for the job at hand will improve the learning atmosphere.
The only impression most observers have of us is our personal behavior and
appearance.

Articles of clothing not in good taste or appropriate for promoting a

healthy society include but not limited to:

e Clothing that advertises alcohol or tobacco or the drug culture

¢ Clothing that does not appropriately cover the body causing health or injury
concerns or detracts from the learning process

e Hats are not permitted in the school building
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e Clothing must adequately cover the student’s torso
e No known gang symbols are permitted

Student having inappropriate clothing will be required to change. Repeat offenders
will be disciplined.

Student Directory Information (Board Policy #506.2)
The school district has designated the following information as directory
information:

student's name; address and telephone number; date and place of birth; e-mail
address; grade level; enrollment status; major field of study, participation in
officially recognized activities and sports; weight and height of members of athletic
teams; dates of attendance, degrees and awards received; and the most recent
previous educational institution attended by the student and other similar
information.

You have the right to refuse the designation of any or all of the categories of
personally identifiable information as directory information with respect to your
student provided that you notify the school district in writing not later than
September 15th, of the current school year. If you desire to make such a refusal,
please contact your child's teacher.

If you have no objection to the use of student information for the educational
purposes described here, you do not need to take any action.

Student Records Access (Board Policy #506.1)

The board recognizes the importance of maintaining student records and
preserving their confidentiality. All student records containing personally
identifiable information shall be kept confidential at collection, storage, disclosure
and destruction stages. Student records shall be maintained by the building
principal and housed in the building's records room.

Parents and eligible students shall have access to the student's records during the
regular business hours of the school district. An eligible student is a student who
has reached eighteen years of age or is attending an institution of post secondary
education at the post high school level. Parents of an eligible student shall be
provided access to the student records only with the written permission of the
eligible student unless the eligible student is defined by the Internal Revenue code
as a dependent. In that case, the parents may be provided access without the
written permission of the student. A representative of the parents or eligible
student, who has received written permission from the parents or eligible student,
may inspect and review a special education student's records. Parents, other than
parents of an eligible student, may be denied access to a student's records if the
school district has a court order stating such or when the district has been advised
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under the appropriate laws that the parents may not access the student records.
Parents may inspect an instrument used for the purpose of collection of student
personal information prior to the instrument’s use.

A student record may contain information on more than one student. Parents shall
have the right to access the information relating to their student or to be informed
of the information. Eligible students shall also have the right to access the
information relating to themselves or be informed of the information.

Parents and eligible students shall have a right to access the student's records
upon request without unnecessary delay and in no instance more than forty-five
days after the request is made. Parents, an eligible student, or an authorized
representative shall have the right to access the student's records prior to an
Individual Education Program (IEP) meeting or hearing.

Copies of student records will only be provided if failure to do so would effectively
prevent the parents or student from exercising the right to access the student
records. Fees for copies of the records shall be waived if it would prevent the
parents or student from accessing the records. A fee may not be charged to
search or retrieve information from student records.

Upon the request of parents or an eligible student, the school district shall provide
an explanation and interpretation of the student record and a list of the types and
locations of student records collected, maintained or used.

If the parents or an eligible student believes the information in the student's
record is inaccurate, misleading or violates the privacy or other rights of the
student, the parents or an eligible student may request that the school district
amend the student records within a reasonable time after receipt of the request.
If the school district determines an amendment shall be made to the student
record, the school district shall make the amendment and inform the parents or
the eligible student, in writing, of the decision.

If the school district determines that amendment of the student's record is not
appropriate, it shall inform the parents or the eligible student of their right to a
hearing before the school district. If the parents' and the eligible student's request
to amend the student record is further denied, the parents or the eligible student
shall have the opportunity to place an explanatory letter in the student record
commenting on the school district's decision or setting forth the reasoning for
disagreeing with the school district. Additions to the student's records shall
become a part of the student record and be maintained like other student records.
If the school district discloses the student records, the explanation by the parent
shall also be disclosed.

Student records may be disclosed in limited circumstances without parental or
eligible student's written permission. This disclosure is made on the condition that
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the student record will not be disclosed to a third party without the written
permission of the parents or the eligible student. This disclosure may be made to
the following individuals or under the following circumstances:

¢ to school officials within the school district and AEA personnel whom the
superintendent or the building principal has determined has a legitimate
educational interest, including, but not limited to, board members,
employees, school attorney, auditor, health professionals, and individuals
serving on official school committees;

¢ to officials of another school district in which the student wishes to enroll,
provided the other school district notifies the parents the student records are
being sent and the parents have an opportunity to receive a copy of the
records and challenge the contents of the records unless the annual
notification includes a provision that records will automatically be transferred
to new school districts.

e to the U.S. Comptroller General, the U.S. Attorney General, the U.S.
Secretary of Education or state and local educational authorities;

¢ in connection with financial aid for which the student has applied or which the
student has received if the information is necessary to receive the financial
aid;

e to organizations conducting educational studies and the study does not
release personally identifiable information; to accrediting organizations;

e to parents of a dependent student as defined in the Internal Revenue code;
e to comply with a court order or judicially issued subpoena;

¢ [consistent with an interagency agreement between the school district and
juvenile justice agencies]

¢ in connection with a health or safety emergency; or, as directory information.

The building principal shall keep a list of the individuals and their positions who are
authorized to view a special education student's records without the permission of
the parents or the eligible student. This list must be available for public inspection
and updated annually. Individuals not listed are not allowed access without
parental or an eligible student's written permission.

The building principal shall also keep a list of all individuals, agencies and
organizations which have requested or obtained access to a student's records, the
date access was given and their legitimate educational interest or purpose for
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which they were authorized to view the records. This list for a student record may
be accessed by the parents, the eligible student and the custodian of student
records.

Permanent student records, including a student's name, address, phone number,
grades, attendance record, classes attended, grade level completed and year
completed shall be maintained without time limitation. Permanent student records
must be kept in a fire-safe vault.

When personally identifiable information, other than permanent student records,
no longer needs to be maintained by the school district to provide educational
services to a special education student, the parents or eligible student shall be
notified. If the parents or eligible student request that the records be destroyed,
the school district will destroy the records. Prior to the destruction of the records,
the school district must inform the parents or eligible student of the reasons for
which they may want the records maintained.

The school district will cooperate with the juvenile justice system in sharing
information contained in permanent student records regarding students who have
become involved with the juvenile justice system. The school district will enter into
an interagency agreement with the juvenile justice agencies (agencies) involved.

The purpose of the agreement is to allow for the sharing of information prior to a
student’s adjudication in order to promote and collaborate between the school
district and the agencies to improve school safety, reduce alcohol and illegal drug
use, reduce truancy, reduce in-school and out-of-school suspensions, and to
support alternatives to in-school and out-of-school suspensions and expulsions
which provide structured and well supervised educational programs supplemented
by coordinated and appropriate services designed to correct behaviors that lead to
truancy, suspension, and expulsions and to support students in successfully
completing their education.

The school district may share any information with the agencies contained in a
student’s permanent record, which is directly related to the juvenile justice
system'’s ability to effectively serve the student. Prior to adjudication information
contained in the permanent record may be disclosed by the school district to the
parties without parental consent or court order. Information contained in a
student’s permanent record may be disclosed by the school district to the agencies
after adjudication only with parental consent or a court order. Information shared
pursuant to the agreement is used solely for determining the programs and
services appropriate to the needs of the student or student’s family.

Information shared under the agreement is not admissible in any court
proceedings, which take place prior to a disposition hearing, unless written
consent is obtained from a student’s parent, guardian, or legal or actual custodian.
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The school district may discontinue information sharing with an agency if the
school district determines that the agency has violated the intent or letter of the
agreement.

Confidential information shared between the school district and the agencies will
remain confidential and will not be shared with any other person, unless otherwise
provided by law.

Agencies will contact the principal of the attendance center where the student is
currently or was enrolled. The principal will then forward copies of the records
within 10 business days of the request.

The notice shall include a statement that the parents have a right to file a
complaint alleging the school district failed to comply with this policy. Complaints
shall be forwarded to Family Policy Compliance Office, U.S. Department of
Education, 400 Maryland Avenue, Washington, D.C. 20202-4605.

Interviews with Students by Outside Agencies (Board Policy #502.9)

A student may not be interviewed in school unless the principal or another
delegated staff member is present. No interview shall be granted unless the
principal deems it essential to the welfare of the pupil or he is directed to do so by
court order.

If police officers or other officials request an interview, an attempt shall be made
to contact the student's parents or legal guardians and to have one of them
present during the interview.

If a child abuse investigator wishes to interview a student, the principal will defer
to the investigator’s judgment as to whether the student should be interviewed
independently from the student’s parents, whether the school is their most
appropriate setting for the interview, and who will be present during the interview.

No student may be taken from school without the consent of the building principal.

Compulsory Attendance (Board Policy #501.3

Parents within the district who have children who are over five and under sixteen
years of age by September 15, in proper physical and mental condition to attend
school, shall have the children attend the district at the attendance center
designated by the board. Students shall attend school the number of days school
is in session in accordance with the school calendar. Students of compulsory
attendance age shall attend school a minimum of 175 days. Students not
attending the minimum days must be exempted by this policy as listed below or,
for students in grades K-12, referred to the county attorney. Exceptions to this
policy include children who:
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* have completed the requirements for graduation in an accredited school or
have obtained a high school equivalency diploma;
e are attending religious services or receiving religious instruction;
e are attending an approved or probationally approved private college
preparatory school;
e are attending an accredited nonpublic school; or,
e are receiving competent private instruction.

It is the responsibility of the parent of a child to provide evidence of the child's
mental and physical inability to attend school or of the child's qualifications for one
of the exceptions listed above.

The principal or designee shall investigate the cause for a student’s truancy. If the
principal or designee is unable to secure the truant student’s attendance, the
principal or designee shall refer the matter over to the county attorney.

The school will participate in mediation if requested by the county attorney. The
principal or designee shall represent the school district in mediation. The school
district will monitor the student’s compliance with the mediation agreement and
will report violations of the mediation agreement to the county attorney.

Social Networking or Other External Web Site

The Board of Education prohibits students from socializing with staff outside of
school on social networking websites, including but not limited to MySpace,
Facebook, Twitter, or other similar websites. All students who participate in social
networking websites shall not post any District data, documents, photographs, or
other District owned or created information on any website. Further, the posting of
any private or confidential District data is strictly prohibited. Students may not
post video or photographs of staff members that may negatively impact or disrupt
the educational environment in the school. Students who violate this policy may
face discipline, in line with other Board policies and acceptable use agreement, as
applicable.

Nothing in this policy prohibits students and/or staff from the use of approved
educational websites if such sites are used solely for educational purposes. Access
for social networking websites for individual use at school is prohibited.

Coaches or sponsors of activities, may create a text list of students and parents in
order to communicate more effectively as long as the texts and/or e-mails go to all
students and the principal and/or activities director are included in the text or e-
mail address list.

Personal Electronic Devices
All students are instructed to refrain from electronic device/cell phone
usage during instructional class time. Instructional class time is defined as
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lectures, presentations, group work, activities, labs, etc. Teachers will inform
students when or if electronic devices/cell phones are permitted in their classes. It
is the student’s responsibility to know and understand their teacher’s expectations
for electronic devices. Electronic devices are not to be used in a manner that
disrupts the educational environment. Personal data assistants (PDAs), eReaders
or other digital instruction devices can be used with permission and must be used
in an appropriate educational manner. All storage devices (for example: iPads,
mp3’s, ipods, flash drives, cell phones, etc.) are subject to school rules. Building
administration may inspect student storage devices and examine files on student
storage devices for possible violations.

All electronic devices and cell phones are strictly forbidden in restrooms
and locker room areas.

Major infractions of the “electronic device/cell phone” procedures may result in
immediate suspension. Denison Community School District is not responsible for
lost or stolen property, including personal electronic devices (mp3, iPod, iTouch,
iPad, eReaders, cameras and other digital recording devices). Parents may expect
a school environment for their students free from the distractions caused by
inappropriate use of electronic devices. Laser pointers or other distracting devices
should not be brought to school.

District Access to Technology

Access to district networks and electronic information resources is a
privilege and not a right and will be provided for the student as is
appropriate to the school building and grade level. Students are to use
district technology and communications resources at times and locations where
they are supervised by district staff.

Students may be given access to internet resources external to the district without
specific parent/guardian permission. Access to telecommunications resources
external to the district enables students to explore libraries, databases and
references throughout the world. Access to the instructional software and
productivity tools allows students to integrate the use of technology into their
learning processes. These internet research activities provide the capability to
access publicly available file repositories throughout the world, which opens
classrooms to electronic information resources that have not necessarily been
screened by educators for use by students of various ages. Parents and guardians
have an important role in setting and conveying the standards that their children
should follow when using media and information resources and are ultimately
responsible for the student’s activities or behaviors. Questions from parents or
guardians concerning technology use by students should be directed to the
building administrator.
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The district makes no warranties of any kind, whether expressed or implied, for
the access it is providing. The district is not responsible for any damages suffered
by students or by third parties. This includes loss of data resulting from delays,
non-deliveries, mis-deliveries, or service interruptions caused by the district or
user errors or omissions. Use of any information obtained via the internet is at the
user's risk. The district can not be responsible for the accuracy or quality of
information obtained through the internet.

Students and their parents or guardians will hold the district harmless from
student violations of copyright laws, software licensing requirements, student
access of inappropriate materials, violations by the student of others’ rights to
confidentiality, free speech and privacy, and damage to systems accessed by the
student.

If a student accesses, whether accidentally or intentionally, any fee-based
telecommunications service or if a student incurs other types of costs, the student
will be responsible for paying those costs. The individual in whose name a system
account is issued is responsible at all times for its proper use and payment of all
charges incurred for use of telecommunications and internet reference services
that impose fees or other charges for their use. Transmission of material,
information, or software in violation of any law, board policy, or regulations is
prohibited. The district reserves the right, as further outlined below, to inspect all
files on district owned computers, media and servers and on personal devices that
the user has asked to attach to district owned equipment or networks.

Any statement of personal belief found on the computer network or internet or
other telecommunications system is implicitly understood to be representative of
the author’s individual point of view, and not that of the Denison Community
School District, its administrators, teachers or staff.

System Monitoring

The district unconditionally reserves the right to monitor and examine all files and
activity on district computer and network systems. The district technology director
or their designee may monitor or examine all system activities as deemed
appropriate to ensure proper use of the system. In addition, the directors or their
designee may inspect the contents of electronic mail sent by a student to an
identified address and may disclose the contents to others when required to do so
by law or policies of the district, or to investigate complaints regarding electronic
mail that is alleged to contain defamatory, abusive, obscene, profane, sexually
oriented, threatening, offensive or illegal material. The building administrator will
determine what is inappropriate use according to the guidelines listed and age and
grade of the student. The determination may be appealed to the Superintendent or
his/her designee. The directors or their designee may close an account at any time
as required to protect district systems or as a proportional consequence of
inappropriate activity. The administration, faculty and staff of the Denison
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Community School District may ask the Board of Education to deny, revoke or
suspend specific user accounts.

Sanctions

Communication over networks should not be considered to be private or secure.
Messages may be diverted accidentally to another or unintentional destination. In
the event of student misuse of district equipment or resources, whether
accidentally or intentionally, the district may suspend or revoke a system user’s
privilege of access to the district’'s computers and network. Failure to abide by
district policy and applicable laws governing use of these resources may result in
the suspension and/or revocation of access to these resources and/or disciplinary
consequences. A student is expected to provide full cooperation to district
administration and staff, or other agencies, associated with any investigation
concerning or relating to misuse of the district’s technology resources.

The district reserves the right to charge a student for physical damages or for
electronic damages incurred from purposeful introduction of viruses or other
programs that have the intent of damaging or altering computer programs or files.
Fees, fines or other charges may also be imposed as a result of misuse or damage
to these technology resources by the student.

Prior to disciplinary action or as soon as practical, the building administrator or
his/her designee will inform the student of the suspected violation and give the
student an opportunity to present an explanation. The school may take disciplinary
action up to and including expulsion and/or appropriate legal action upon any
violation of district policy, administrative regulation and/or state or federal law.
When applicable, law enforcement or other agencies may be involved. The district
will cooperate with any investigation conducted by any official or agency
concerning or related to misuse of the district’s technology resources.

The district Director of Technology, with the assistance of district administrators, is
responsible for disseminating and interpreting district policy and administrative
regulations governing the use of the district’s systems, establishing storage
allocations and restrictions and file retention policies.

Internet-Appropriate Use Requlation (Board Policy 605.6R1
I. Responsibility for Internet Appropriate Use.

A. The authority for appropriate use of electronic Internet resources is delegated
to district employees. For the purpose of this policy,the following definitions

apply:

The Internet is a collection of more than 20,000 interconnected computer
networks involving an estimated 1.5 million computers and 25 million users
around the world. It is a collaboration of private, public, educational,
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IT1.

governmental and industrial sponsored networks whose operators cooperate to
maintain the network infrastructure.

A student is any non-district employee utilizing computer network/Internet
resources.

. Instruction in the proper use of the Internet system will be available to

employees who will then provide similar instruction to their students.

. Employees are expected to practice and enforce appropriate use of the Internet,

and violations may result in discipline up to, and including, discharge.

. The District does not assume liability for any user’s incurred costs or illegal

utilization.

Internet Access.

. Access to the Internet is available to teachers and students as a source of

information and a vehicle of communication.

. Students will be able to access the Internet through their teachers. Individual

student accounts and electronic mail addresses will be issued as deemed
appropriate for educational purposes.

. Making Internet access available to students carries with it the potential that

some students might encounter information that may not be appropriate for
students. However, on a global network, it is impossible to control all materials.
Because information on the Internet appears, disappears and changes, it is not
possible to predict or control what students may locate.

. It is a goal to allow teachers and students access to the rich opportunities on

the Internet, while we protect the rights of students and parents who choose
not to risk exposure to questionable material.

. The smooth operation of the network relies upon the proper conduct of the end

users who must adhere to strict guidelines which require efficient, ethical and
legal utilization of network resources.

. To reduce unnecessary system traffic, users may use real-time conference

features such as talk/chat/Internet relay chat only as approved by the
supervising teacher.

. Transmission of material, information or software in violation of any board policy

or regulation is prohibited.
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6. System users will perform a virus check on downloaded files to avoid spreading
computer viruses.

7. The school district makes no guarantees as to the accuracy of information
received on the Internet.

ITI. Permission to Use Internet - Parents shall grant permission for their student to
use the Internet using the prescribed form.

IV. Student Use of Internet.

A. Equal Opportunity - The Internet shall be available to all students within the
school district through teacher access. The amount of time available for each
student may be limited by the number of available terminals and the demands

for each terminal.
B. On-line Etiquette.

1. The use of the network is a privilege and may be taken away for violation of
board policy or regulations. As a user of the Internet, students may be allowed
access to other networks. Each network may have its own set of policies and
procedures. It is the user's responsibility to abide by the policies and
procedures of these other networks.

2. Students should adhere to on-line protocol:

a. Respect all copyright and license agreements.
b. Cite all quotes, references and sources.
c. Remain on the system long enough to get needed information, then exit

the system.
d. Apply the same privacy, ethical and educational considerations utilized in

other forms of communication.

3. Student access for electronic mail will be through the district domain. Students
should adhere to the following guidelines:

a. Others may be able to read or access the mail so private messages
should not be sent.

b. Delete unwanted messages immediately.

c. Use of objectionable language is prohibited.

d. Always sign messages.

e. Always acknowledge receipt of a document or file.

C. Restricted Material - Students shall not intentionally access or download any
text file or picture or engage in any conference that includes material which is
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obscene, libelous, indecent, vulgar, profane or lewd; advertises any product or
service not permitted to minors by law; constitutes insulting or fighting words,
the very expression of which injures or harasses others; or presents a clear and
present likelihood that, either because of its content or the manner of
distribution, it will cause a material and substantial disruption of the proper and
orderly operation and discipline of the school or school activities, will cause the
commission of unlawful acts or the violation of lawful school regulations.

D. Unauthorized Costs - If a student gains access to any service via the Internet
which has a cost involved or if a student incurs other types of costs, the student
accessing such a service will be responsible for those costs.

Students who access restricted items on the Internet shall be subject to the
appropriate action described in student handbook.

E-Mail Policy (Board Policy #605.8)

The contents of e-mail messages sent or received by staff and students are
generally intended to be confidential. The contents of any e-mail messages are
intended to be shared only by its sender and recipients, and by any other people
to whom the sender or recipients may disclose the contents of the message.
Although the content of e-mail messages is intended to be confidential, the fact
that these messages occurred, information about the message such as the
subject, by whom, to whom and when the message was sent is not confidential.
Confidentiality of e-mail content cannot be guaranteed.

E-mail messages can be saved indefinitely on receiving computer(s), copies made
and forwarded to others electronically or on paper. Messages sent to nonexistent
or incorrect addresses may be delivered to a system administrator or postmaster
at an external site.

The contents of e-mail messages are not routinely monitored by the school
district. However, the district may monitor e-mail where required to prevent the
continued use of e-mail messages for illegal purposes or to meet externally
imposed legal requirements. Furthermore, the e-mail system, equipment,
network, back up files and records are property of the Denison Community School
District. Routine maintenance of networking or computing systems may result in
the contents of files and communications being seen by network administrators.

Access to information technology services and facilities in general, and e-mail in
particular is a privilege and must be treated as such by all users. Abuse of these
privileges can be a matter of legal action or disciplinary procedures, with sanctions
ranging from reprimand, to loss of access, to referral to authorities. In a case
where an inappropriate use impacts performance of the network or security of
services, an individual’s privilege of access may be suspended without notice.
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Acceptable use of e-mail or other computing and networking resources or facilities
is based on common sense, common decency, and civility. E-mail should be used
in the same way and with the same intent as any other form of communication.
Do not send an e-mail message that, using good judgment, would not have been
sent using any other form of communication.

Unacceptable uses of e-mail or other computing and networking resources and
facilities shall include, but are not limited to:

e Misrepresentation of identity or source in the use of e-mail is unacceptable.
However, as a e-mail recipient, it is important to realize that authenticity of an e-
mail message cannot be assured and the authorship or source of an e-mail
message may not be as indicated in the message.

e Using e-mail or other computing or networking resources or facilities for any
purpose that violates federal or state laws.

¢ Using e-mail or other computing or networking resources or facilities for
commercial purposes.

e Sending harassing, intimidating, abusive or offensive material to or about others.

e Intercepting, disrupting or altering electronic communications. Using the identity
and password of someone else for access or otherwise attempting to evade,
disable, or “crack” password or other security provisions.

e Causing congestion on the network by such things as the propagation of “chain
letters”, “broadcasting” inappropriate messages to lists or individuals, or
excessive use of shared data store such as an electronic mail post office.

e Reproducing or distributing copyrighted materials without appropriate
authorization.

e Accessing, copying or modifying e-mail or other files without authorization.

e Personal use of e-mail is permitted. However, personal use of e-mail services
must be done with discretion.

Smoking-Drinking-Drugs (Board Policy #502.7)

The board prohibits the distribution, dispensing, manufacture, possession, use, or
being under the influence of beer, wine, alcohol, tobacco, other controlled
substances, or "look alike" substances that appear to be tobacco, beer, wine,
alcohol or controlled substances by students on school district property or at any
activities sponsored by the school district, on or off school district property.
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The board believes such illegal, unauthorized or contraband materials generally
cause material and substantial disruption to the school environment or present a
threat to the health and safety of students, employees, or visitors.

Violation of this policy by students will result in disciplinary action including
possible suspension or expulsion. Use, purchase, or being in possession of
cigarettes, tobacco or tobacco products for those under the age of eighteen, may
be reported to the local law enforcement authorities. Possession, use, or being
under the influence of beer, wine, alcohol, and/or of a controlled substance may
also be reported to the local law enforcement authorities.

Students who violate the terms of this policy may be required to satisfactorily
complete a substance abuse assistance or rehabilitation program approved by the
school board. If such student fails to satisfactorily complete such a program, the
student may be subject to discipline including suspension or expulsion.

Drug and Alcohol Education
Federal Law (P.L. 101-226) requires that all school districts submit a certification
that they have adopted and implemented a drug prevention program.

The major focus of this legislation is to ensure that all school districts throughout
the United States communicate to their students, employees, and parents that the
use of illicit drugs and the unlawful possession and/or use of alcohol is wrong and
harmful.

Drug and Alcohol Education is an important part of the Denison Community School
District’s health curriculum. We further demonstrate our commitment to
eradicating drug and alcohol abuse in the community by emphasizing the
negatives associated with drug and alcohol abuse throughout our district’s
programs and activities.

The Denison Community School District is keeping and will continue to keep the
problems associated with the abuse of drugs and alcohol at the forefront of our
health curriculum. Your continued support is needed and appreciated as together
we strive to keep our community drug-free.

Students and Illicit Drugs (Board Policy #502.7A)

The Denison Community Schools prohibit the possession, use, distribution, sale or
being under the influence of illicit drugs and/or the possession of paraphernalia
designed for the manufacture or use of illicit drugs by students at school. This
prohibition also applies to students while engaged in any school-sponsored
activities regardless of the location of said activities, on school grounds, and while
on school-owned or chartered/leased transportation. Students shall also be
prohibited from possessing, using, distributing or selling substances, which are
being purported to be illicit drugs while at school or while at the other venues
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identified above. Violation of these prohibitions shall result in disciplinary action as
identified in this policy and, if applicable, as identified in policies 503.01-Student
Conduct and 503.04-Good Conduct Rule. In addition to the school district’s
disciplinary action, students found to be in violation of this policy shall also be
reported to local law enforcement authorities.

Students found in violation of this policy shall be subject to the following
disciplinary actions:

A. Possession of Paraphernalia
Any student found in possession of paraphernalia designed for the manufacture
or use of illicit drugs when said paraphernalia does not contain any actual illicit
drug substance or identifiable residue of an illicit drug substance, shall be out of
school suspended for not less than five school days. Repeat and/or flagrant
violations will result in more severe disciplinary consequences including the
possibility of expulsion. During the time of suspension, the student will be
banned from any property owned by the Denison Community School District
and from attending any school-sponsored activities.

B. Substances Purported to be Illicit Drugs or Look-A-Like Drugs
Any student found to be in possession, to be using, to be distributing or selling
substances that the student represents to be actual illicit drugs, at school or a
school-sponsored activity, or on school transportation shall be assigned to the
ILC-and/or immediately suspended and recommended to the Board for
expulsion from school with loss of credits. During the time the student is
attending the ILC or expelled, the student will be banned from any property
owned by the Denison Community School District and any school-sponsored
activities.

C. Illicit Drug-Possession, Use, or Being Under the Influence
Any student found to be in possession, to be using, or to be under the influence
of an illicit drug or drugs, to include identifiable residue, regardless of the
amount of said drug, at school or a school-sponsored activity, or on school
transportation shall be assigned to the ILC-and/or immediately suspended and
recommended to the Board for expulsion from school with loss of credits.
During the time the student is attending the ILC, or expelled, the student will
be banned from any property owned by the Denison Community School District
and any school-sponsored activities.

D. Illicit Drugs - Sale or Distribution
Any student found to be selling, or distributing without cost, illicit drugs, at
school or a school-sponsored activity, or on school transportation, shall be
immediately suspended and recommended for expulsion from school with loss
of credits. During the time of the expulsion the student will be banned from any
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property owned by the Denison Community School District and any school-
sponsored activities.

Students will not be allowed to attend summer school during the expulsion time.
In addition to the expulsion, prior to readmission to school, the student or legal
caretaker if this student is not of majority age, shall be required to submit
documentation that the student has undergone a substance abuse evaluation, and
to provide evidence of completion of any recommended treatment program, which
includes random drug testing, all at no expenses to the district, before requesting
readmission by the Board of Directors to attend school in the Denison Community
School District. During the time of the expulsion the student will be banned from
any property owned by the Denison Community School District and any school-
sponsored activities.

Weapons (Board Policy #502.6)

The board believes weapons and other dangerous objects and look-a-likes in
school district facilities cause material and substantial disruption to the school
environment or present a threat to the health and safety of students, employees
and visitors on the school district premises or property within the jurisdiction of
the school district.

School district facilities are not an appropriate place for weapons or dangerous
objects and look-a-likes. Weapons and other dangerous objects and look-a-likes
shall be taken from students and others who bring them onto the school district
property or onto property within the jurisdiction of the school district or from
students who are within the control of the school district.

Parents of students found to possess weapons or dangerous objects or look-a-likes
on school property shall be notified of the incident. Possession or confiscation of
weapons or dangerous objects shall be reported to the law enforcement officials,
and students will be subject to disciplinary action including suspension or
expulsion.

Students bringing firearms to school or knowingly possessing firearms at school
shall be expelled for not less than one year. Students bringing to school or
possessing dangerous weapons, including firearms, will be referred to law
enforcement authorities. The superintendent shall have the authority to
recommend this expulsion requirement be modified for students on a case-by-case
basis. For purposes of this portion of this policy, the term “firearm” includes, but is
not limited to, any weapon which is designed to expel a projectile by the action of
an explosive, the frame or receiver of any such weapon, a muffler or silencer for
such a weapon, or any explosive, incendiary device, or poison gas.
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Weapons under the control of law enforcement officials shall be exempt from this
policy. The principal may allow authorized persons to display weapons or other
dangerous objects or look-a-likes for educational purposes. Such a display shall
also be exempt from this policy. It shall be the responsibility of the
superintendent, in conjunction with the principal, to develop administrative
regulations regarding this policy.

Administrative Action-Student Suspension (Board Policy #503.1R)

A. Probation
1. Probation is conditional suspension of a penalty for a set period of time.
Probation may be imposed by the principal for infractions of school rules which
do not warrant the necessity of removal from school.

2. The principal will conduct an investigation of the allegations against the
student prior to imposition of probation. The investigation will include, but not
be limited to, written or oral notice to the student of the allegations against the
student and an opportunity to respond. Written notice and reasons for the
probation will be sent to the parents.

B. In-School Suspension
1. In-School suspension is the temporary isolation of a student from one or
more classes while under administrative supervision. In-school suspensions
may be imposed by the principal for infractions of school rules which are
serious but which do not warrant the necessity of removal from school.

2. The principal will conduct an investigation of the allegations against the
student prior to imposition of an in-school suspension. The investigation will
include, but not be limited to, written or oral notice to the student of the
allegations against the student and an opportunity to respond. In-school
suspension will not be imposed for more than ten school days. Written notice
and reasons for the in-suspension will be sent to the student’s parents.

C. Out-of-School Suspension
1. Out-of-school suspension is the removal of a student from the school
environment for periods of short duration. Out-of-school suspension is to be
used when other available school resources are unable to constructively remedy
student misconduct.

2. A student may be suspended out of school for up to ten school days by a
principal for a commission of gross or repeated infractions of school rules,
regulations, policy or the law, or when the presence of the student will cause
interference with the maintenance of the educational environment or the
operation of the school. The principal may suspend students after conducting
an investigation of the charges against the student, giving the student:
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a. Oral or written notice of the allegations against the student and
b. The opportunity to respond to those charges.

At the principal’s discretion, the student may be allowed to confront witnesses
against the student or present witnesses on behalf of the student.

3. Notice of the out-of-school suspension will be mailed no later than the end of
the school day following the suspension to the student’s parents and the
superintendent. A reasonable effort is made to personally notify the student’s
parents and such effort is documented by the person making or attempting to
make the contact. Written notice to the parents will include the circumstances
which led to the suspension and a copy of the board policy and rules pertaining
to the suspension.

D. Suspensions and Special Education Student

1. Students who have been identified as special education students may be
referred for a review of the student’s Individual Education Program (IEP). The
IEP may be revised to include a continuum of intervention strategies and
programming to change the behavior.

2. Students who have not been identified as special education students may be
referred for evaluation after the student’s suspension to determine whether the
student has a disability and is in need of special education.

Student Expulsion (Board Policy #503.2)

Only the board may remove a student from the school environment. The removal
of a student from the school environment, which includes, but is not limited to,
classes and activities, is an expulsion from school.

Students may be expelled for violations of board policy, school rules or the law. It
is within the discretion of the board to discipline a student by using an expulsion
for a single offense or for a series of offenses depending on the nature of the
offense and the circumstances surrounding the offense.

It is within the discretion of the superintendent to recommend to the board the
expulsion of a student for disciplinary purposes. Only the board may take action to
expel a student and to readmit the student. The principal will keep records of
expulsions in addition to the board’s records.

When a student is recommended for expulsion by the board, the student is
provided with:

1. Notice of the reasons for the proposed expulsion;
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2. The names of the witnesses and an oral or written report on the facts to which
each witness testified unless the witnesses are students whose names may be
released at the discretion of the superintendent;

3. An opportunity to present a defense against the charges and provide either oral
testimony or written affidavits of withesses on the student’s behalf;

4. The right to be represented by counsel; and,

5. The results and finding of the board in writing open to the student’s inspection.

In addition to these procedures, a special education student must be provided with
additional procedures. A determination should be made of whether the student is
actually guilty of the misconduct. A staffing team should determine whether the
student’s behavior is caused by the student’s disability and whether the conduct is
the result of inappropriate placement. Discussions and conclusions of this meeting
should be recorded.

If the special education student’s conduct is not caused by the disability, the
student may be expelled or suspended for a long-term period following written
notice to the parent and pursuant to the school district’s expulsion hearing
procedures. If the misconduct is caused by the disability and a change in
placement is recommended, the change must be made pursuant to the placement
procedures used by the school district.

Multicultural/Gender Fair Education (Board Policy #603.4)

Students will have an equal opportunity for a quality education without
discrimination, regardless of their race, color, creed, national origin, gender,
religion, marital status, sexual orientation, gender identity, socioeconomic status,
or disability.

The education program is free of discrimination and provides equal opportunity for
the students. The education program will foster knowledge of and respect and
appreciation for the historical and contemporary contributions of diverse cultural
groups, as well as men and women, to society. Special emphasis is placed on
Asian-Americans, African-Americans, Hispanic-Americans and persons with
disabilities. It will also reflect the wide variety of roles open to both men and
women and provide equal opportunity to both sexes.

Notice of Nondiscrimination (Board Policy #102.E1)

Applicants for admission and employment, students, parents, employees, sources
of referral of applicants for admission for employment, and all unions or
professional organizations holding negotiated agreements or professional
agreements with the school district are hereby notified that this district does not
discriminate on the basis of race, color, creed, national origin, gender, age
(employment), religion, marital status (programs), sexual orientation, gender
identity, socioeconomic status (programs), or disability in admission or access to,
or treatment or employment in, its programs and activities.
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Any person having inquiries concerning the Denison Community School District’s
compliance with the regulations implementing Title VI, Title VII, Title IX,
Americans with Disabilities Act (ADA), Section 504 of the Rehabilitation Act, or
Iowa Code 280.3 is directed to contact Dean of Students, Denison High School at
712-263-3101 who has been designated by the school district to coordinate the
school district’s efforts to comply with the regulations implementing Title VI, Title
VII, Title IX, ADA, 504 and Iowa Code 280.3 (2007).

Grievance Procedure (Board Policy #102.R1)

Students, parents of students, employees, and applicants for employment in the
school district shall have the right to file a formal complaint alleging discrimination
under federal or state regulations requiring nondiscrimination in programs and
employment.

Level One - Principal, Immediate Supervisor or Personnel Director

Employees with a complaint of discrimination based upon their race, color, national
origin, sex, disability, age, religion, creed, sexual orientation, and gender identity
are encouraged to first discuss it with their immediate supervisor, with the
objective of resolving the matter informally.

An applicant for employment with a complaint of discrimination based upon their
race, color, national origin, sex, disability, age, religion, creed, sexual orientation,
and gender identity are encouraged to contact the district personnel office,
appropriate building principal and/or superintendent. This paragraph is for
employees and “marital status” is not a protected class for employees.

A student, or a parent of a student, with a complaint of discrimination based upon
their race, color, national origin, sex, sexual orientation, gender identity, marital
status, socioeconomic status, disability, religion and creed are encouraged to
discuss their complaint with the instructor, counselor, supervisor, building
administrator, program administrator or personnel contact person directly
involved.

The intent, at level one, is to facilitate communication between the parties
involved and to resolve issues or concerns informally in a manner that serves the
interest of all parties.

Level Two - Compliance Officer

If the grievance is not resolved at Level One and the grievant wishes to pursue the
grievance, the grievant may formalize the complaint in writing on a Grievance
Form, which may be obtained from the Compliance Officer. The complaint shall
state the nature of the grievance and the remedy requested. The filing of the
formal, written complaint at Level Two must be within 15 working days from the

date of the event giving rise to the grievance, or from the date the grievant could
reasonably become aware of such occurrence. The grievant may request that a
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GRIEVANCE FORM (Board Policy #102.E2
FOR COMPLAINTS OF DISCRIMINATION OR NONCOMPLIANCE WITH
FEDERAL OR STATE REGULATIONS REQUIRING NONDISCRIMINATION

Name of Grievant:

Attendance Center:

Place Where You Can Be Reached:

Address:

Phone Number:

Summarize the Nature of the Grievance: (Attach additional sheets if necessary)

Please Describe the Remedy Requested Involving This Alleged Incident/
Occurrence: (Attach additional sheets if necessary)

Signature of Person Receiving Grievance:

Date:

Signature of Grievant:

Date:
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ANTI-BULLYING/HARASSMENT POLICY (Board Policy #105.1)
Harassment and bullying of students and employees are against federal, state and
local policy, and are not tolerated by the board. The board is committed to
providing all students with a safe and civil school environment in which all
members of the school community are treated with dignity and respect. To that
end, the board has in place policies, procedures, and practices that are designed
to reduce and eliminate bullying and harassment as well as processes and
procedures to deal with incidents of bullying and harassment. Bullying and
harassment of students by students, school employees, and volunteers who have
direct contact with students will not be tolerated in the school or school district.

The board prohibits harassment, bullying, hazing, or any other victimization, of
students, based on any of the following actual or perceived traits or
characteristics, including but not limited to, age, color, creed, national origin, race,
religion, marital status, sex, sexual orientation, gender identity, physical
attributes, physical or mental ability or disability, ancestry, political party
preference, political belief, socioeconomic status, or familial status. Harassment
against employees based upon race, color, creed, sex, sexual orientation, national
origin, religion, age or disability is also prohibited.

This policy is in effect while students or employees are on property within the
jurisdiction of the board; while on school-owned or school-operated vehicles; while
attending or engaged in school-sponsored activities; and while away from school
grounds if the misconduct directly affects the good order, efficient management
and welfare of the school or school district.

If, after an investigation, a student is found to be in violation of this policy, the
student shall be disciplined by appropriate measures up to, and including,
suspension and expulsion. If after an investigation a school employee is found to
be in violation of this policy, the employee shall be disciplined by appropriate
measures up to, and including, termination. If after an investigation a school
volunteer is found to be in violation of this policy, the volunteer shall be subject to
appropriate measures up to, and including, exclusion from school grounds.
“Volunteer” means an individual who has regular, significant contact with students.

Harassment and bullying mean any electronic, written, verbal, or physical act or
conduct toward a student which is based on any actual or perceived trait or
characteristic of the student and which creates an objectively hostile school
environment that meets one or more of the following conditions:

Places the student in reasonable fear of harm to the student's person or
property;

Has a substantially detrimental effect on the student's physical or mental health;
Has the effect of substantially interfering with the student's academic
performance; or

Has the effect of substantially interfering with the student's ability to participate
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in or benefit from the services, activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information
by wire, radio, optical cable, electromagnetic, or other similar means. “Electronic”
includes but is not limited to communication via electronic mail, internet-based
communications, pager service, cell phones, electronic text messaging or similar
technologies.

Harassment and bullying may include, but are not limited to, the following

behaviors and circumstances:

e Verbal, nonverbal, physical or written harassment, bullying, hazing, or other
victimization that have the purpose or effect of causing injury, discomfort, fear,
or suffering to the victim;

e Repeated remarks of a demeaning nature that have the purpose or effect of
causing injury, discomfort, fear, or suffering to the victim;

e Implied or explicit threats concerning one's grades, achievements, property, etc.
that have the purpose or effect of causing injury, discomfort, fear, or suffering to
the victim;

e Demeaning jokes, stories, or activities directed at the student that have the
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;
and/or

e Unreasonable interference with a student's performance or creation of an
intimidating, offensive, or hostile learning environment

e Sexual harassment means unwelcome sexual advances, requests for sexual
favors, or other verbal or physical conduct of a sexual nature when:

e Submission to the conduct is made either implicitly or explicitly a term or
condition of the student's education or benefits;

e Submission to or rejection of the conduct by a school employee is used as the
basis for academic decisions affecting that student; or

e The conduct has the purpose or effect of substantially interfering with the
student's academic performance by creating an intimidating, hostile, or offensive
education environment.

In situations between students and school officials, faculty, staff, or volunteers
who have direct contact with students, bullying and harassment may also include
the following behaviors:

e Requiring that a student submit to bullying or harassment by another student,
either explicitly or implicitly, as a term or condition of the targeted student's
education or participation in school programs or activities; and/or

e Requiring submission to or rejection of such conduct as a basis for decisions
affecting the student.

Any person who promptly, reasonably, and in good faith reports an incident of
bullying or harassment under this policy to a school official, shall be immune from
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civil or criminal liability relating to such report and to the person's participation in
any administrative, judicial, or other proceeding relating to the report. Individuals
who knowingly file a false complaint may be subject to appropriate disciplinary
action.

Retaliation against any person, because the person has filed a bullying or
harassment complaint or assisted or participated in a harassment investigation or
proceeding, is also prohibited. Individuals who knowingly file false harassment
complaints and any person who gives false statements in an investigation shall be
subject to discipline by appropriate measures, as shall any person who is found to
have retaliated against another in violation of this policy. Any student found to
have retaliated in violation of this policy shall be subject to measures up to, and
including, suspension and expulsion. Any school employee found to have retaliated
in violation of this policy shall be subject to measures up to, and including,
termination of employment. Any school volunteer found to have retaliated in
violation of this policy shall be subject to measures up to, and including, exclusion
from school grounds.

The school or school district will promptly and reasonably investigate allegations of
bullying or harassment. The building principal or designee will be responsible for
handling all complaints by students alleging bullying or harassment. The building
principal or designee will be responsible for handling all complaints by employees
alleging bullying or harassment.

COMPLAINT PROCEDURE

An individual who believes that the individual has been harassed or bullied will
notify the building counselor, the designated investigator. The alternate
investigator is the building principal. The investigator may request that the
individual complete the Harassment/Bullying Complaint form and turn over
evidence of the harassment, including, but not limited to, letters, tapes, or
pictures. The complainant shall be given a copy of the completed complaint form.
Information received during the investigation is kept confidential to the extent
possible.

The investigator, with the approval of the principal, or the principal has the
authority to initiate an investigation in the absence of a written complaint.

INVESTIGATION PROCEDURE

The investigator will reasonably and promptly commence the investigation upon
receipt of the complaint. The investigator will interview the complainant and the
alleged harasser. The alleged harasser may file a written statement in response to
the complaint. The investigator may also interview withesses as deemed
appropriate.
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Upon completion of the investigation, the investigator will make written findings
and conclusions as to each allegation of harassment and report the findings and
conclusions to the principal. The investigator will provide a copy of the findings of
the investigation to the principal.

ANTI-BULLYING/HARASSMENT COMPLAINT FORM (Board Policy
#105.1E1)

Name of complainant:

Position of complainant:

Date of complaint:

Name of alleged harasser or bully:

Date and place of incident or incidents:

Nature of discrimination or harassment alleged:

Description of misconduct:

Name of witnesses (if any):

Evidence of harassment or bullying, i.e., letters, photos, etc. (attach evidence if
possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of
my knowledge.

Signature:

Date: / /
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RESOLUTION OF THE COMPLAINT

Following receipt of the investigator's report, the principal may investigate further,
if deemed necessary, and make a determination of any appropriate additional
steps which may include discipline.

Prior to the determination of the appropriate remedial action, the principal may, at
the principal's discretion, interview the complainant and the alleged harasser. The
principal will file a written report closing the case and documenting any disciplinary
action taken or any other action taken in response to the complaint. The
complainant, the alleged harasser and the investigator will receive notice as to the
conclusion of the investigation. The principal will maintain a log of information
necessary to comply with Iowa Department of Education reporting procedures.

POINTS TO REMEMBER IN THE INVESTIGATION

e Evidence uncovered in the investigation is confidential.

e Complaints must be taken seriously and investigated.

e No retaliation will be taken against individuals involved in the investigation
process.

e Retaliators will be disciplined up to and including suspension and expulsion.

CONFLICTS

If the investigator is a witness to the incident, the alternate investigator shall
investigate.

Homeless Children and Youth (Board Policy #501.16)

The board will make reasonable efforts to identify homeless children and youth of
school age within the district, encourage their enrollment and eliminate existing
barriers to their receiving an education which may exist in district policies or
practices. The designated coordinator for identification of homeless children and
for tracking and monitoring programs and activities for these children is the ELL/
Migrant Coordinator.

A homeless child is defined as a child or youth between the ages of 3 and 21 who
lacks a fixed, regular and adequate nighttime residence and includes a child or
youth who is living on the street, in a car, tent, or abandoned building or some
other form of shelter not designed as a permanent home; who is living in a
community shelter facility; or who is living with non-nuclear family members or
with friends, who may or may not have legal guardianship over the child or youth
of school age.

So that enrollment of homeless children and youth of school age may be
facilitated, the following policy areas are modified as follows:

School Records: For students transferring out of the district, records may be
provided directly to the student or the student's parents. In addition, students
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transferring into the school district may provide cumulative records directly to the
district. The school district will not require that such records be forwarded from
another school district before that student may enroll. The school will then request
the official records from the previous school.

Immunization Requirements: Homeless students will not be denied enrollment for
lack of immunization records if:

(1) they have a statement signed by a physician stating that immunization would
be injurious to the student;

(2) they provide an affidavit stating such immunization would conflict with their
religious beliefs;

(3) they are in the process of being immunized; or

(4) they are a transfer student from another school.

The school district will make a reasonable effort to locate immunization records
from the information provided or will arrange for the student to receive
immunizations.

Waiver of Fees and Charges: Fees and charges which may present a barrier to the
enrollment or transfer of a homeless child or youth may be waived in the
discretion of the superintendent.

Enrollment Requirements/Placement: Enrollment requirements which may
constitute a barrier to the education of the homeless child or youth may be waived
in the discretion of the superintendent. If the school district is unable to determine
the grade level of the student because of missing or incomplete records, the
school district will administer tests or utilize other reasonable means to determine
the appropriate grade level for the child.

Residency: For purposes of a homeless child or youth, residence for the purpose
of attending school is where the child actually resides or the child's school district
of origin. A child's school district of origin is the school district where the child was
last enrolled. The deciding factor is the welfare of the child. As much as possible,
the child will not be required to change attendance centers within the school
district every time the child changes residence unless that change results in the
child no longer being classified as homeless.

Transportation: Policies or practices regarding transportation of students which
might cause a barrier to the attendance of a homeless child or youth may be
waived by the superintendent.

Special Services: All services which are available to resident students are made
available to homeless children or youths enrolled in the school district. Services
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include special education, talented and gifted programs, vocational education,
English as an ELL, health services and food and nutrition programs.

The contents of this policy will supersede any and all conflicting provisions in board
policies dealing with the seven policy areas discussed above.

Search and Seizure (Board Policy #502.8)
School district property is held in public trust by the board. School district

authorities may, without a search warrant, search students, student lockers,
personal effects, desks, work areas, or student vehicles or protected student areas
based on a reasonable and articulable suspicion that a school district policy, rule,
regulation or law has been violated. The search shall be in a manner reasonable in
scope to maintain order and discipline in the schools, promote the educational
environment, and protect the safety and welfare of students, employees and
visitors to the school district facilities. The furnishing of a locker, desk or other
facility or space owned by the school and provided as a courtesy to a student,
even if the student provides the lock for it, shall not create a protected student
area and shall not give rise to an expectation of privacy with respect to the locker,
desk, or other facility.

School authorities may seize any illegal, unauthorized or contraband materials
discovered in the search. Items of contraband may include, but are not limited to,
nonprescription controlled substances, marijuana, cocaine, amphetamines,
barbiturates, apparatus used for controlled substances, alcoholic beverages,
tobacco, weapons, explosives, poisons and stolen property. Such items are not to
be possessed by a student while they are on school district property or on
property within the jurisdiction of the school district; while on school owned and/
or operated school or chartered buses; while attending or engaged in school
activities; and while away from school grounds if misconduct will directly affect the
good order, efficient management and welfare of the school district. Possession of
such items will be grounds for disciplinary action including suspension or expulsion
and may be reported to local law enforcement officials. The board believes that
illegal, unauthorized or contraband materials may cause material and substantial
disruption to the school environment or presents a threat to the health and safety
of students, employees, or visitors on the school district premises or property
within the jurisdiction of the school district.

I. Searches, in general.

A. Reasonable and Articulable Suspicion: A search of a student will be justified
when there are reasonable grounds for the suspicion that the search will turn
up evidence that the student has violated or is violating the law or school
district policy, rules, or regulations affecting school order.

Reasonable suspicion may be formed by considering factors such as the following:
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(1) eyewitness observations by employees;

(2) information received from reliable sources;

(3) suspicious behavior by the student; or,

(4) the student’s past history and school record although this factor alone is not
sufficient to provide the basis for reasonable suspicion.

B. Reasonable Scope: A search will be permissible in its scope or intrusiveness
when the measures adopted are reasonably related to the objectives of the
search. Reasonableness of scope or intrusiveness may be determined based on
factors such as the following:

(1) the age of the student;

(2) the sex of the student;

(3) the nature of the infraction; and

(4) the emergency exigency requiring the search without delay.

IT. Types of Searches

A. Personal Searches

1) A student’s person and/or personal effects (e.g., purse, backpack, etc.) may be
searched when a school official has reasonable suspicion to believe the student
is in possession of illegal or contraband items or has violated school district
policies, rules, regulations or the law affecting school order.

2) Personally intrusive searches will require more compelling circumstances to be
considered reasonable.

(a) Pat-Down Search: If a pat-down search or a search of a student’s garments
(such as jackets, socks, pockets, etc.) is conducted, it will be conducted in
private by a school official of the same sex as the student and with another
adult witness of the same sex present, when feasible.

(b) A more intrusive search, short of a strip search, of the student’s person,
handbags, book bags, etc., is permissible in emergency situations when the
health and safety of students, employees, or visitors are threatened. Such a
search may only be conducted in private by a school official of the same sex as
the student, with an adult of the same sex present unless the health or safety
of students will be endangered by the delay which may be caused by following
these procedures.

B. Locker and Desk Inspections

1. Inspections - Although school lockers and desks are temporarily assigned to
individual students, they remain the property of the school district at all
times.

2. The school district has a reasonable and valid interest in insuring that the
lockers and desks are properly maintained. For this reason, lockers and
desks are subject to unannounced inspections and students have no
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legitimate expectations of privacy in the locker or desk. For this reason,
periodic inspection of lockers is permissible to check for cleanliness and
vandalism. In the event that vandalism has occurred, damages will be
charged to the responsible student after an investigation by school officials
and after the student is provided with an opportunity to be heard on the
subject. Periodic inspections of all or a random selection of lockers or desks
may be conducted by school officials in the presence of the student or
another individual. Any contraband discovered during such searches shall be

confiscated by school officials and may be turned over to law enforcement
officials.

2. Searches - The contents of a student’s locker or desk (coat, backpack, purse,
etc.) and its contents may be searched when a school official has reasonable
and articulable suspicion that the locker contents contains illegal or
contraband items or evidence of a violation of law or school policy or rule.
Items of contraband may include but are not limited to nonprescription
controlled substances, such as marijuana, cocaine, amphetamines,
barbiturates, apparatus used for the administration of controlled substances,
alcoholic beverages, tobacco, weapons, explosives, poisons and stolen
property. Such searches should be conducted in the presence of another
adult witness when feasible.

C. Automobile Searches
Students are permitted to park on school premises as a matter of privilege, not
of right. The school retains authority to conduct routine patrols of the student
parking lots. The interior of a student’s automobile on the school premises may
be searched if the school official has reasonable and articulable suspicion to
believe that illegal, unauthorized or contraband items are contained inside.

Any time a student's locker is searched for contraband, the parents or guardians of
the student living at home shall be notified in writing, within two (2) business days
of the search. The basis for the search, the reasons for the search, and the results
of the search, shall be included in the notice.

Search and Seizure Checklist

What factors caused you to have a reasonable and articulable suspicion that the
search of this student or the student’s effects, locker or automobile would turn up
evidence that the student has violated or is violating the law, school policy, rules
or regulations affecting school order?

Eyewitness account
1. By whom:

2. Date/Time:
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3. Place:

4. What was seen?

Information from a reliable source.

1. From whom:

2. Time received:

3. How information was received:

4. Who received the information:

5. Describe information:

C. Suspicious behavior? Explain.

D. Student’s past history?

Explain

E. Time of search:

F. Location of search:

G. Student told purpose of search:

H. Consent of student requested:

Was the search you conducted reasonable in terms of scope and intrusiveness?

A. What were you searching for:

B. Where did you search:

C. Sex of students:

D. Age of the student:
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E. Exigency emergency of the situation:

F. What type of search was being conducted:

G. Who conducted the search:

Job Title: Gender:

H. Witness(s):

Explanation of Search.

A. Describe the time and location of the search:

B. Describe exactly what was searched:

C. What did the search yield:

D. What was seized:

E. Were any materials turned over to law enforcement officials?

F. Were parents notified of the search including the reason for it and the
scope:

HEALTH AND SAFETY

Medication (Board Policy #507.2)

The administration of prescription and nonprescription drugs shall be in
accordance with Department of Education guidelines and Iowa law. Medication
should be dispensed as part of an individual's health plan, developed by an
authorized practitioner with the pupil and the pupil's parent, when administration
requires ongoing professional health judgment. School personnel administering
medication shall have been orientated on the proper methods of medication
dispensing. Pupils who have demonstrated competency in administering their own
medications may self-administer.

55



The pupil's parent should provide a signed and dated written statement requesting
medication to be administered at school. The medication shall be in the original
labeled container either as dispensed or in the manufacturer's containers. By law,
students with asthma or other airway constricting diseases may self-administer
their medication upon approval of their parents and prescribing physician
regardless of competency.

A written medication administration record shall be on file at each school and
include:

(1) Date

(2) Student’s name

(3) Prescriber or person authorizing administration

(4) Medication

(5) Medication dosage

(6) Administration time

(7) Administration method

(8) Signature and title of the person administering medication
(9) Any unusual circumstances, actions or omissions

The medication shall be stored in a secured area. When competency is
demonstrated by the student, the student's parent may request co-administration
of the medication.

There shall be emergency protocols for medication-related reactions. All use of
medication shall be treated in a confidential manner.

Emergency Protocols:
Guidelines for medication-related reactions will be readily available or posted at
each building.

The school district administration or designee will notify appropriate staff of any
potential medication-related reactions on a student-by-student basis.

All medication-related reactions will be recorded on the medication administration
form at the time of each occurrence.

Medication will only be dispensed under the written order of a physician
designated by the parent or guardian. Only one month's supply of dosage to be
dispensed during school hours shall be stored. A record of daily dispensation shall
be maintained. The school shall not be responsible for monitoring the usage of
medication by a student during school hours when the student carries or self-
administers the student’s own medication.
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School Health Program

There is one full-time health assistant at school to provide first-aid care. The
parents or the emergency contact person will be contacted if the child is badly
injured or is too ill to remain in school. Children with fevers should not come to
school.

The school health program strives to establish and reinforce positive health habits.
It also aims to help children solve any health problems that would interfere with
receiving maximum educational experiences. During the school year, hearing
screenings will be done for every child. Rechecks are done as indicated and
referrals are sent home to parents as the need is evident. Instruction on dental
health will be provided to kindergarten students. Vision checks will be done in
grades first thru fifth. Also, all fourth grade students will view the movie "Always
Changing-Always Growing” a movie about puberty.

The requirements for elementary and secondary schools are:

¢ 4 doses Diphtheria/Tetanus/Pertussis if born after September 15, 2000; or 3
doses if born on or before September 15, 2000. One of these doses must be
received > 4 years of age.

e doses Polio, with 1 dose > 4 years of age.

e 2 doses Measles/Rubella or positive antibody test for measles and rubella.
First dose > 12 months of age; second dose no less than 28 days after the
first dose.

e 3 doses Hepatitis B if born on or after July 1, 1994.

e 1 dose Varicella > 12 months of age if born on or after September 15, 1997,

or a reliable history of natural disease.

Every student’s health record is checked yearly and brought up to date. It is
important that the EMERGENCY CONSENT section be filled out completely and that
an emergency person and phone number is listed. Every kindergarten student
must submit an immunization certificate at the time of registration which will be
kept on file.

The State Board of Health recommends that a child bring a note stating that the
child is free from contagion before reentry to school after having had any of the

following: impetigo, scabies, mumps, pink eye, scarlet fever, and an unidentified
rash.

Student Health And Immunization Certificates (Board Policy #507.1)

A student enrolling for the first time in a school in the district shall submit a
certificate of health from a licensed physician and a certificate of immunization.
Students entering the district for the first time, upon recommendation of the Iowa
Department of Education and the Iowa Department of Public Health, may be
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required to pass a TB test prior to admission. The district may conduct TB tests of
current students.

Students desiring to participate in athletic activities shall have a physical
examination by a licensed physician and provide proof of such an examination to
the school district.

Every parent or legal guardian shall assure that their child(ren) residing in the
state have been adequately immunized against diphtheria, pertussis, tetanus,
poliomyelitis, rubeola, and rubella and other immunizations required by law.

Immunization is not required for a person's enrollment in any elementary or
secondary school if that person submits to the admitting official either of the
following:

a. A statement signed by a doctor, who is licensed by the state board of medical
examiners, in which it is stated that, in the doctor's opinion, the immunizations
required would be injurious to the health and well-being of the applicant or any
member of the applicant's family or household. The student must also provide a
valid Iowa State Department of Health Certificate of Immunization Exemption
to be exempt from this immunization policy.

b. An affidavit signed by the applicant, or, if a minor, by a legally authorized
representative, stating that the immunization conflicts with the tenants and
practice of a recognized religious denomination of which the applicant is an
adherent or member; however, this exemption does not apply in times of
emergency or epidemic as determined by the state board of health and as
declared by the commissioner of health.

A person may be provisionally enrolled if the person has begun the required
immunizations and if the person continues to receive the necessary immunizations
as rapidly as is medically feasible. Failure to meet the immunization requirement
will be grounds for suspension, expulsion or denial of admission.

Each student must submit an up-to-date certificate of health upon request of the
Superintendent of Schools or his delegated representative. Failure to provide this
information may be grounds for disciplinary action.

At the beginning of the second semester, the board of directors has legal authority
to refuse to readmit students who were enrolled during the first semester if they
have not complied with immunization requirements.

Head Lice
There are 8-10 million cases of head lice in our country per year. Head lice are
frequently found on school-age children. To better prevent head lice, students
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should not share combs or hats. The following will help answer some questions
about detection and treatment:

e Symptoms are itching of the scalp. Check your child’s head frequently.

e If you discover head lice on your child, don’t panic. A lice infestation is not
necessarily a sign of lack of cleanliness. It is a treatable condition.

e Regular shampoo will not work. Special shampoo is available over the
counter or by prescription. A fine tooth (nit) comb must be used after hair
is dry to remove egg cases.

e Wash all bedding and clothing in very hot water and dry on a hot setting.
Dry clean all non-washables. Thoroughly vacuum carpets and furniture.
Throw the vacuum cleaner bag away (lice will crawl out). Soak combs,
barrettes, etc. in bleach overnight, and then wash with soapy water. Seal
other items in a tightly closed plastic bag for several days.

e Student may return to school immediately in the morning after shampoo
and combing. Infested person should be retreated in 7-10 days. Check the
infested person each day for at least two weeks. There is the possibility
that the missed nits may have hatched causing lice to reappear. It takes
7-10 days for a nit to hatch and become a live louse.

Staying Indoors From Recess

If a child is too ill to participate in school activities, they should stay home. A
student is allowed to stay indoors from recess only one day after illness (with
parental consent). Missing recess more than one day, or being excused from P.E.
class, will require a note from a doctor.

Wellness Policy (Board Policy #507.9)

The board promotes healthy students by supporting wellness, good nutrition and
regular physical activity as a part of the total learning environment. The school
district supports a healthy environment where students learn and participate in
positive dietary and lifestyle practices. By facilitating learning through the support
and promotion of good nutrition and physical activity, schools contribute to the
basic health status of students. Improved health optimizes student performance
potential.

The school district provides a comprehensive learning environment for developing
and practicing lifelong wellness behaviors. The entire school environment, not just
the classroom, shall be aligned with healthy school district goals to positively
influence a student's understanding, beliefs and habits as they relate to good
nutrition and regular physical activity.

The school district supports and promotes proper dietary habits contributing to
students' health status and academic performance. All foods available during the
instructional day should meet or exceed the school district nutrition standards and
in compliance with state and federal law. Foods should be served with
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consideration toward nutritional integrity, variety, appeal, taste, safety and
packaging to ensure high-quality meals.

The school district will make every effort to eliminate any social stigma attached
to, and prevent the overt identification of, students who are eligible for free and
reduced-price meals. Toward this end, the school district may utilize electronic
identification and payment systems; and promote the availability of meals to all
students.

The school district will convene a committee to periodically review, measure and
monitor the effectiveness of the wellness policy.

Wellness Goals

Nutrition Education and Promotion

The school district will provide nutrition education and engage in nutrition
promotion that:

e is offered as part of a sequential, comprehensive, standards-based program
designed to provide students with the knowledge and skills necessary to
promote and protect their health;

e is part of classroom instruction in subjects where nutrition is part of the course
curriculum;

e promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy
products, healthy food preparation methods and health-enhancing nutrition
practices;

e emphasizes caloric balance between food intake and physical activity.

e communicates nutrition information, and provides nutrient analyses of school
menus; encourages parents to pack healthy lunches and snacks and to refrain

from beverages and foods that do not meet the established nutrition standards
for individual foods and beverages; provides parents a list of foods that meet the
school district’s snack standards.

e promotes healthy foods, including fruits, vegetables, whole grains, and low-fat
dairy products; and markets activities that promote healthful behaviors during
the instructional day.

Physical Activity
The school district requires:

e at least 30 minutes per school day of physical activity for K-5 elementary
students, 120 minutes per week for grades 6-12; that students engage in
moderate to vigorous activity at least 50 percent of physical education class
time; that when activities make it necessary for students to remain indoors for
long periods of time, schools should give students periodic breaks during which
they are encouraged to stand and be moderately active; that employees should
not use physical activity or withhold opportunities for physical activity as
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